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APPENDI X E

USPS PUBLI CATI ONS

Publ i cations, except those listed in Appendix G shall be requisitioned on PS Form 7380 (see figure E-I.).
Requi sitions shall be justified (see section 115, above) and submtted to MPSA-CP. Justification provided at
the MPO |l evel shall include the quantity of each publication currently being received and the reason for the

request; however, publications issue standards (Appendix B) shall be applied before submitting each request.

PUBLI CATI ON PREPACK
NO REQUI REMENT DESCRI PTI ON

A S M 1 Adm ni strative Support Mnual (ASM)*

DMM 1 Domestic Mail Manual (DMM)*

MM 1 | nternational Mail Mnual (IMM)*
Postal Bulletin*

POM 1 Postal Operations Manual®

Pub 4 | nporting Animal and Plant Products through Mlitary Post
Offices¥

Pub 223 Directives and Fornms Catalog®

Pub 2 4 Suppl y Catalog#

Pub 25 A Quide To Business Miil Preparation

Pub 47 Equi pment Catalog¥®

Pub 51 1 | nternational Postal Rates and Fees*

% - See USPS Publications, reference (b)



PUBLI CATI ON PREPACK

NO REQUI REMENT DESCRI PTI ON
Pub 52 1 Accept ance of Hazardous or Perishable Articles®
Pub 65A 1 Nat i onal ZIP Code & Post O fice Directory®
Pub 77 | RPC - Canceling Mchi ne, Mdel "HD-2"*
Pub 89 RPC - Peerless Triner Scale, Mdel 1870*
Pub 120 RPC - Postage Meter Base, Moddel RG*
Pub 121 RPC - Postage Meter Base, Model RS#
Pub 122 Custoner @uide to Filing Indemty Oainms on Donestic
Ma il#
Pub 201 Consumer Directory of Postal Services and Products

Handbook Nunber

HBK Ms- 15 100- pound Beam Scal e
HBK Ms- 19 70- pound Scal e, Model 1870+
HBK Ms- 26 USPS Portabl e Conveyors:
HBK M5- 36 Smal | Cancel i ng Machine®
HBK T-1 1 International Airmail Exchange Office Procedures*
“ HBK T-7 1 Handl i ng, D spatch, and Transportation of MIlitary Mil

by Air*

w - See USPS Publications, reference (b)
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SuPPLY CENTER REQUISITION

-------

rint or Type Complete Mailing Address of Ottice Preparing the Requisition or Supply Canter Use Only
COPE
FRo Seattle 98773-0006
IFimm Num&_;6786 FEi) ng 3Addrm _ In.qlfﬂgg{' Number PmT : CAG A
Postal Service . Postal Sot-vim .
Itsm Number Quantity Item Number Quantity
DMM 1 EA
MM 1 EA
B 6HA 1 EA
oK T-7 1 EA )
i
L L
Send To Signature
Headquarters _ Title .
MIlitary Pogtal Service Agency Postal Chi ef
Operations Di VI SI On Date
exandria, VA 22331-0006 X FEB 19X
PEN/Commercisl Phone Number
PS Form 7380, March 1987 o

Figure E-1.

Sanpl e PS Form 7380,

I1t&-CM7+1St. 7TWSZM,

E-3

“Supply Center

Submit Original Only

Requi si tion”
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APPENDIX F

USE' S POSTW NG EQUI PMENT
Rubber postnmarking and |ine stanps and steel cancelling dies for canceling machines and postage neters shall be
requi sitioned on PS Form 1567 (see Figure F-1.). Requisitions shall be typed. Furnish all information required
as well as an inpression or sketch of each stanp and die required. The required characters for each stanp or
die shall be typewitten in addition to the inpression or sketch in the space permtted on the form A separate
form shall be subnitted for each item ordered; however, nore than one of the same item can be requested on the
sane form. Attach PS Form 41-V (Permt #10) to each requisition subm tt ed.

For Item 550 and 570, the total characters and spaces conbined shall be limted to 40 character spaces. Do not
exceed 28 character snaces for steel canceling machine dies or 32 for steel postage neter dies.

Requi sitions for Itenms 550, 552, and 570 shall be submitted to the Somerville MDC, Sonerville, NJ
08877-9993.

Requisitions for Itenms 502; 645 and steel postmarking dies shall be submtted to the serving JMPA. [tem 502
(Rubber Line Stanps) non standard shall be obtained through local mlitary supply sources.

PREPACK
| TEM NO_ REQUI REMENT DESCRI PTI ON
550 2 per finance unit Rubber Postmarking and Cancelling Stanmp (figure F-3)
552 Rubber Receiving or Dating Stanp (handle furnished)
(figure F-4)
570 2 per finance unit Rubber All-Purpose Dating Stanp (w thout handle)
(figure F-5)
645 1 per each item 550 Rubber pica type (figure F-6) (for use with itens

and 552 550 and 552)
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US. Postel Service CAG Finance No. Page NO. No. of Pages
FREQuUISITION FOR RUBBER AND STEEL STAMPS ONLY A 35 5825 1 1
Tolinsure prompt delivery Of stamps when ordering, fOllOW carsfully the FEDsTRIP No.
instructions on the reverse. 18EF32
Post Otfice } Postmaster (Signature)
uisitioning Custodian Of Postal Effects
Office Sate and ZIP +4
APO New YOI K 09238-0006 Dore
Send This Requisition h Duplicats 14 Aug 19XX
Teisphone No.
fo:  SERVI NG JMPA OR MATERIAL DISTRIBUTION CENTER AS APPROPRI ATE
m NO. Quantity Required Type Styte NO. Item NO. Quantity Raquired Type Styls NO.
550 ) 502
A._'.%T“L?"._ Impression
< —
AIR FORCE Po.ggm SERVICE SOMERVILLE MATERIAL DISTRIBUTION CENTER
US POSTAL SERVICE_. .
SOVERVI LLE, N 08877-9996
mn No. Quantity Required Tvpe Styie NO. Item No. Quantity Required Type Style NO.
Impression mpression
em NO. Guantity Required Type Style NO. frem NoO. Quantity Required Type Styls NO.
Imprassion Impn)uion
2eem NO. Quantity Required Type Style NoO. temn NO. Guantity Required Type Style NO.
Iimpression impression
s Form 1067, march 1787

Figure F-1. Sanple PS Form 1567,

“Requisition for Rubber and Steel Stanps Only”

F-2 .
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FOR DEPOSIT ONLY

U.S. POSTAL SERVICE
NEw YORK, NY 10001
ACCOUNT # 0811002535

Figure F-2. Sample Line Stamp (Item 502)

Figure F-3.

Figure F-4.

Sanpl e Rubber Postnarking and Canceling stanp
(1tem 550)

Sanpl e Rubber Receiving or Dating;Stamp (1tem 552)
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Figure‘rF-S. Sanmpl e Rubber All-Purpose Dating Stanp (Item 570)

09254

Figure F-6. Sanple Rubber Pica Type (Item 64S)

Figure F-7. Sample Steel Postmark Die
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APPENDI X G

USPS GENERAL SUPPLY | TEMS

USPS general supply itens shall be requisitioned on PS Form 7380 (figure G1). [Itenms shall be listed on
the formby category, as shown herein, in nunerical sequence within each catagory (see paragraph 111).

Requi sitions shall be submtted (one copy only) to the Topeka MDC on an “as needed” basis.

The unit of issue designations reflected in figure G1 are provided to assist in requisitioning. This
information may not be reflected on PS Form 7380; however, personnel responsible for preparing requisitions .
shall note the unit of issue to prevent excessive ordering.

USPS ENVELCOPES

ENVEL OPE UNIT OF PREPACK

NUVBER | SSUE REQUI RENMENT DESCRI PTI ON

EP9 EA 50 Envel ope, registry jackets, printed registry
pouch bill envel ope (4 inches by 6 inches).

EP11 EA 50 Envel ope, printed, open-corner card, fill-in
type return address (sulphite), conbination
registry bill container, outside label and
routing directive (4 inches by 6 inches).

EP13A EA Envel ope, Express Mail (10 inches by 14%
i nches).

EP13B EA Envel ope, Custoner Return Recei pt

EP13C EA Envel ope, Express Mail (12 inches by 15%
i nches).

EP14 EA Envel ope, Priority Ml (12 inches by 15%

i nches).



